EQUAL OPPORTUNITIES

Academy 4 Kids takes great care to treat each individual as a person in their own right, with equal rights and responsibilities to any other individual, whether they be an adult or child.

Discrimination on the grounds of sex, race, religion, colour, creed, marital status, ethnic or nation origin, or political belief, has no place within this nursery.

The nursery and staff are committed to encourage positive role models, displayed through toys, imaginary play and activities that promote non-stereotyped images.  Books will be selected to promote such images of men and women, boys and girls.

We regularly review childcare practice to ensure the policy is effective.  We will strive to promote equal access to services and projects by taking practical  steps such as ensuring access to disabled people and producing material in relevant languages and media.

Any discriminatory remarks or behaviour within the nursery is unacceptable and will be challenged.

SICKNESS/MEDICATION

If your child becomes ill during a nursery session the nursery manager will contact the parent/guardian or the emergency contact indicated on the registration form.

The nursery will not administer medications such as paracetamol or calpol.

Only prescribed medication, clearly labelled with the child's name will be administered.  A record will be kept showing the child's name, date, time given, signature of person administering the medicine and also the signature of a witness.

Prior to giving any medications the nursery requires the parent/carer to sign a medication consent form.

If specialist knowledge is required, nursery staff who will be directly involved in administering medication will receive specialist training.  This will be child specific.

Qualified nursery nurses are responsible for the administration of such medications.

All medication will be kept and locked in the office.

PERSONNEL

Nursery policies in respect of personnel are governed by the following:

1 The best interests of the children, their welfare, care and development.

2 The requirements of National Standards and OFSTED Early Years Directorate

3 Compatibility between all members of staff and the building of a good team spirit.

4 Consideration of the advancement of each member of staff both by internal and external training to help them achieve their maximum potential.

5 Equal pay for work of equal value.

6 Compliance with the current legislation.

7 The provision of a job description for each member of staff.

8 The provision of a statement of terms and conditions for each member of staff.

9 When recruiting members of staff the applicant should be made aware of the policies and procedures, especially those relating to discrimination.

10 Prior to commencement of employment the successful applicant shall be provided with an offer letter (conditional on Criminal Record Bureau clearance) with the job description and induction procedure.

11 Harassment of any member of staff that can be classed as sexual or racial will not be acceptable.  This includes unwanted verbal or physical advances - the key factor in assessing harassment is whether it is unwanted.

