Fire drill
On discovering a fire:-
1. Remain calm.

2. Sound the alarm which goes through to the central calling station by breaking the glass and pushing the button on the red call points located around the nursery.
3. Immediately evacuate the building using your nearest fire exit.

4. Close all doors behind you.

5. Assemble at the designated meeting point.

Staff

1. Remain calm.

2. Sound the alarm which goes through to the central calling station by breaking the glass and pushing the button on the red call points located around the nursery.

3. Gather all the children in the room near the closest exit and walk them calmly from the building to the nearest assembly point.  One staff member to bring the register with them. 

4. One staff member to check the toilets and sleep areas, and close the door behind them.

5. Once children and staff from each room are assembled at their assembly point check the register and count staff.

6. Remain outside until the fire services or the management team confirm it is safe to re-enter the building.

7. Senior staff to assist the baby room if necessary.
The manager/deputy to:-

1. Dial 999 and ask for the fire service.  Give details of the nursery location and any information about the fire.
2. Pick up emergency contact file.  
3. At the designated meeting point, check the children and staff against the register.

Do not attempt to collect personal belongings on evacuating the building.

Do not try to go back in and fight the fire.

Only return when it has been confirmed safe to do so.
Fire assembly points

When the alarm sounds and you are leaning the nursery, you are to assemble the children at the closest outdoor area.  
Under no circumstances are children to be taken around the building, or through a part of the building.

You are to assemble in the nearest point, and to stay there until a senior member of staff tells you it is safe to return to the building.

Suitable meeting points are the large play ground, the baby play ground or the front of the building.  If you are outside at the time the alarm sounds you are to stay outside.  The room leader is responsible for getting the register.
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